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Fauldhouse  and Breich Valley Community Development Trust
A Charity Registered in Scotland No: SC038616
Company No: 313776


Fauldhouse and Breich Valley Community Development Trust
Youth Work Assistant
APPLICATION FORM

PERSONAL DETAILS

	Surname:

	Initials:

	Address:










	Phone No (day):
	Phone No (evening):








EDUCATION AND TRAINING
(Please continue on a separate sheet if required)


Further and Higher Education

	Where attended
	Course (show full or part-time)
	Qualification and date gained

	






	
	




Other Training

	Name of course
	Provided by 
	Duration

	








	
	




Professional Qualifications

	Name of Professional Body
	Class of Membership
	Date obtained

	






	
	




EMPLOYMENT HISTORY
(Please continue on a separate sheet if required)

	Employer’s name, address & business
	Dates
	Job title and summary of main duties and responsibilities. Include reason for leaving.

	
	From
	To
	

	












































	
	
	





SUPPORTING STATEMENT
Please tell us how you think you are right for this post. Give specific examples from your work and lived experience and describe the contribution you would make to the organisation.
(Please continue on a separate sheet(s) if necessary)

	


















































OTHER RELEVANT EXPERIENCE 
Please give details of any other relevant experience which would support your application 

	


































GENERAL INFORMATION

	
Are you currently eligible for employment in the UK?                          YES              NO   

You will be required to provide proof of this before commencing employment.






HOBBIES AND INTERESTS
Please give details of your social interests, hobbies, sports and membership of clubs and societies including special responsibilities

	












REFEREES

	
Please give details of two referees (who are not related to you), at least one of whom is your current or most recent employer who has direct knowledge of your work experience and abilities.  References for all candidates to be called for interview will be taken up although current employer will only be contacted with your consent unless you are offered the post.


	
Name……………………………………………

Organisation…………………………………..

Full Postal Address…………………………..

………………………………………………………

………………………………………………………

Tel No.………………………………………….

Relationship…………………………………..

	
Name……………………………………………

Organisation…………………………………..

Full Postal Address…………………………..

………………………………………………………

………………………………………………………

Tel No.………………………………………….

Relationship…………………………………...





Completed applications to be returned to 

Karen Jamieson, F&BV CDT, The Hub, 10 Main Street, Fauldhouse, EH47 9HX or email to: info@fauldhouse.org.uk 

Closing date is 3pm Friday 5 June 2026.


DECLARATIONS

Please read carefully

Fauldhouse and Breich Valley Community Development Trust, due to the nature of work involved with youth and vulnerable adults is, therefore, covered by the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 and in this connection you are obliged to disclose ALL current and spent convictions. 

Do you have any criminal convictions?                    YES         NO 

All previous convictions MUST be listed on the Conviction Declaration Form, which should be returned, in the separate envelope provided, along with your application form. The envelope containing the Conviction Declaration Form will only be opened if you are to be invited for interview, otherwise the envelope will be returned to you unopened.

I certify that all information contained in this form is true and correct to the best of my knowledge.  I understand that if I am offered a post the information submitted in my application form will form the basis of my employment with Fauldhouse and Breich Valley Community Development Trust and if it is subsequently discovered that I have wilfully given false information or withheld information, then I will be liable to immediate dismissal.

I understand that any offer of employment will be subject to receipt of permission to work in the UK, satisfactory references, satisfactory Disclosure Scotland results and a probationary period.

I authorise Fauldhouse and Breich Valley Community Development Trust to verify information contained in this application via telephone, e-mail, fax or letter.  I understand that third parties may be consulted to verify qualifications, criminal convictions and health information should this be necessary for this post.



Signature ………………………………………………………

Date ……………….…… 

(Please sign with initial and surname only)








Fauldhouse and Breich Valley Community Development Trust: 
Your Personal Data
What we need
Fauldhouse and Breich Valley Community Development Trust will be what is known as the controller of the personal data you provide to us. Unless otherwise agreed with you we will only collect basic personal data about you which does not include any special categories of personal information about you (often referred to as “sensitive personal data”). This information does, however, include the likes of your name, address and email address.
Why we need it
We need to know basic personal information about you in order to process and consider your application for employment and communicate with you about it. If you do not provide this information, we will be unable to process your application. We will not collect any personal information from you that we do not need in order to process or consider your application.
What we do with it
All the personal data we hold about you will be processed by our staff in the United Kingdom and no third parties will have access to your personal data unless there is a legal obligation for us to provide them with this. Please be aware, however, that your information will be stored electronically on a cloud-based system whose servers are located within the European Union. We take all reasonable steps to ensure that your personal data is processed securely.
How long we keep it
Should your application for employment be successful we will generally keep your personal data for a period of six years after you have stopped being an employee. Should your application be unsuccessful we will destroy your data after six months.
What are your rights
If at any point you believe the information we process on you is incorrect you can request to see this information and have it corrected or deleted. If you wish to raise a complaint on how we have handled your personal data, you can contact us to have the matter investigated. info@fauldhouse.org.uk  (Please mark your email “data protection complaint”)
If you are not satisfied with our response or believe we are processing your personal data not in accordance with the law you can complain to the Information Commissioner’s Office https://ico.org.uk 

Signature …………………………………….                 
Date …………………..
(Please sign with initial and surname only)
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